
SPECIAL EVENT VENDOR
BUSINESS LICENSE

C I T Y  O F  R I A L T O

Our NEW Online Permitting Center will allow

you to apply, view your status, and pay online!

APPLY FOR A NEW BUSINESS LICENSE

APPLICATION USING THE QR CODE OR LINK

BELOW

HTTPS://CITYOFRIALTOCA-
ENERGOVWEB.TYLERHOST.NET/APPS/SELFSERVICE#/HOME



City of Rialto
150 S. Palm Avenue

Rialto, CA 92376

Online Permitting Center

GETTING STARTED

1.  SELECT LOGIN OR
REGISTER

2. SELECT CREATE AN 
     ACCOUNT
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150 S. Palm Avenue

Rialto, CA 92376

Online Permitting Center

4. ONCE YOU HAVE
     CREATED AN
     ACCOUNT, CLICK
     APPLY

3. ENTER YOUR EMAIL AND
     CREATE YOUR PASSWORD

Please note, you will need access
to your email to complete this step
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5. SELECT BUSINESS
     LICENSES

6. SELECT NEW 
     BUSINESS LICENSE

7. CLICK ALL 
     BUSINESS LICENSES 
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8. TYPE SPECIAL EVENT VENDOR IN THE SEARCH
     BAR AND CLICK ON THE OPTION THAT APPEARS

9. CLICK APPLY
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10. CLICK ON THE DROPDOWN MENU
        SELECT YOUR COMPANY TYPE
        AND PRESS THE ‘+’ SYMBOL

9. CLICK APPLY
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10. IF YOUR BUSINESS
        RESIDES IN RIALTO
        ENTER YOUR
        ADDRESS INTO THE
        SEARCH BAR

11. SELECT YOUR 
       ADDRESS

If your business resides in Rialto please proceed with the following steps.
If your business is located outside the City of Rialto, please proceed to step 14
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12. CLICK ON THE BOX
        NEXT TO YOUR
        ADDRESS

13. CLICK ON ADD,
        AND PROCEED TO 
        STEP 15
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14. ENTER YOUR
        ADDRESS ON 
        ADDRESS LINE 1
        MANUALLY AND
        PRESS SAVE 

15.  ONCE YOUR
         ADDRESS IS
         ENTERED CLICK
         NEXT

If your business resides outside the City of Rialto please complete Step 14.
If you have already added your businesses location, proceed to Step 15.
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16. COMPLETE THE
        FIELDS WITH AN
        ASTERISK (*) AND
        CLICK NEXT
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17. ADD OR EDIT CONTACT INFO
       IF NEEDED, AND CLICK NEXT
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18. COMPLETE THE FOLLOWING
        FIELDS, INCLUDING EVENT
        INFORMATION, AND
        CLICK NEXT
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19. UPLOAD A COPY
        OF YOUR ID AND 
        ANY NECESSARY
        DOCUMENTS
        PERTAINING TO YOUR
        BUSINESS.

        EX. SELLER’S PERMIT,
        HEALTH PERMIT,
        APPROVED VENDOR 
        EMAIL

20. TYPE YOUR NAME,
        SIGN AND CLICK
        NEXT
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21. REVIEW YOUR
        APPLICATION
        AND SUBMIT
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CONGRATULATIONS! YOUR APPLICATION HAS BEEN
SUBMITTED! 

WHAT’S NEXT?

1.Once our Business Licensing Staff reviews your
application, an invoice will be uploaded to your account,
and a notification will be sent to your email.

2.Payments can be made through the portal via Check or
credit card for no additional fee.

3.Once your payment is processed the license will be
uploaded to your portal.

THANK YOU FOR BEING A VALUED MEMBER OF THE
RIALTO BUSINESS COMMUNITY

Business License Division
(909) 820-2517     citybl@rialtoca.gov

Online Permitting Center


